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1. 06~~E nono>KEH~~ 

HacT051l.l.ll!1Vi craHAaPT onpeAens:~er eAl!IHble rpe6osaHli151 , npas111na 111 MeTOAbl ynpasneHli151 sceVI 
AOKyMeHrau,l!leVI 000 «Telecon Engineering» (Aanee no reKcry - KoMnaHli151) Heo6xOAli1MOVI An51 
l!IHTerplilpOBaHHOVi Cl!ICTeMbl ynpasneHli151 Ka4eCTBOM, OXpaHOVi OKpy>KaiOI.l.leill CpeAbl, npocpeCCl!IOHanbHOVi 
6e3anaCHOCTbiO li1 3AOPOBbeM (Aanee no TeKCTY- V1CY) . 

1...\enbiO HaCTOS'Ill.\ero CTaHAapra 51Bn51eTC51 o6ecne4eHl!1e BCeX CTpyKTypHbiX li1 perl!IOHanbHbiX 
noApa3AeneHl!1Vi KoMnaHli1li1 sHyrpeHHli1Mli1 111 sHeWHli1Mli1 AOKyMeHTaMl!l s AeVIcTBYIOI.l.lliiX peAaKLJ,li151X, 
Heo6xOAli1Mble Ans:~ 111x pe3ynbraTli1BHoro 111 3cpcpeKTli1BHaro cpyHKU,li10Hl!1posaHl!151 . 

2. 06JlACTb nP~MEHEH~~ 

Tpe6osaHli151 HacTOS'Ill.\ero craHAapra AOn>KHbl npl!1MeH51TbC51 so scex CTPYKTYPHbiX, pemoHanbHbiX 
noApa3AeneHl!151X 111 npou,eccax KoMnaHl!llil . 

HaCT051l.l.lli1Vi CTaHAapr: 
);;> ycraHasnl!lsaer rpe6osaHli151 K COAep>KaHl!IIO 111 ocpopMneHl!IIO AOKyMeHros, li1Cnonb3yeMbiX s 

KoMnaHl!llil; 
);> Onl!ICbiBaeT nops:!AOK ynpasneHl!151 BHyrpeHHeill li1 BHeWHeill AOKyMeHTaU,l!leVI V1CY An51 

peanl!13aU,li1li1 coorsercrsytOI.l.lliiX rpe6osaHli1VI craHAapros ISO 9001:2008, ISO 14001 :2004 111 OHSAS 
18001 :2007. 

3. CCbiJlK~ 

8 HaCT051Ll.leM CTaHAapTe l!1Me10TC51 CCbiJ1Kii1 Ha CJleAYIOLl.ll!1e HOpMaT1!18Hble AOKyMeHTbl : 
);;> ISO 9000:2005 «ClilcTeMbl MeHeA>KMeHra Ka4ecrsa - OcHosononaratOLl.lllle npl!IHU,IIInbl 111 

cnosapb»; 
);;> ISO 9001:2008 «CIIIcreMbl MeHeA>KMeHra Ka4eCT8a. Tpe6osaHIII51»; 
);;> ISO 14001:2004 «CIIIcTeMbl MeHeA>KMeHTa oxpaHbl oKpy>KatOLl.leill cpeAbl» ; 
);;> OHSAS 18001 :2007 «CIIIcTeMbl MeHeA>KMeHra oxpaHbl 3AOPOBb51 111 o6ecne4eHIII51 

6e3onacHOCTli1 TPYAa»; 
);;> CTn-24262265:02:2015 «nops:~AOK ynpa8neHl!151 3anli1c51Mli1»; 
);;> CTn-24262265:05:2015 «nops:~AOK npo8eAeHIII51 KappeKTIIIPYIOllll!IX AeVIcT8li1VI»; 
);;> CTn-24262265:06:2015 «nops:~AOK npo8eAeHl!151 npeAynpe>KAaiOI.l.lliiX AeVICT8l!1Vi». 

4. TEPM~Hbl ~ OnPE.QEJlEHIII~ 

4.1. L-iHTerpHpOB3HH3s:l CHCTeMa ynpaBileHHs:l - COBOKynHOCTb BCeX npou,eCCOB, KOTOpble 
B3al!1MOAeiiiCTBYIOT Me)!{Ay co6oi/i li1 cny>KaT An51 AOCTli1>KeHIII51 06Ll.lli1X u,enei/i KoMnaHl!llil 8 o6naCTli1 
Ka4eCT8a, oxpaHbl OKpy>KaiOLl.leVI cpeAbl, npocpeCCl!IOHanbHOVi 6e3anaCHOCTI!1 li1 3AOp08b51. ,[J,aHHa51 
cltlcreMa, Y4li1Tb1Baer see rpe6osaHl!151 Me>KAyHapoAHbiX craHAapros ISO 9001:2008, ISO 14001:2004 111 
OHSAS 18001:2007 .. 
4.2. npol-'eCC - YCTOVi41118a51, u,eneHanpa8neHHa51 C080KynHOCTb 83al!1MOC8513aHHbiX 8111A08 
Aes:~renbHOCTlil (nocneA08arenbHOCTb pa6or), Koropas:~ no onpeAeneHHoVI rexHonarli1li1 c l!1cnonb30BaHl!1eM 
onpeAeneHHbiX pecypcos npeo6pa3yer BXOAbl s BbiXOAbl , npeACTasn5110Ll.\li1e u,eHHOCTb Ans:~ 3aKa34li1Ka. 
4.3. ,QoKyMeHT Ha6op 111HcpOpMaU,IIIli1, npeACTasneHHa51 Ha COOT8eTCTBYIOLl.leM HOCl!ITene 
pernaMeHTliiPYIOLl.IIIIVi nops:~AOK BbmonHeHli151 rex 111n111 IIIHbiX Bl!IAOB npou,eccos, cocrasneHHbiVI 8 
COOTBeTCT8li1li1 C ycraHOBneHHbiMlil npa8l!1naMl!1, Tpe6osaHIII51Mli1 li1 COXpaHeHHblill B Bli1Ae, KOTOpblill 
o6ecne4l!1Baer: a) B03MO>KHOCTb era li1Cnanb30BaHli151 COTPYAHli1KaMli1 KoMnaHl!llil ; 6) B03MO>KHOCTb era 
BKnl04eHli151 s V1CY KoMnaHli1li1 . 
. 8 3aBl!1Cli1MOCTIII OT HOCl!ITens:~ AOKyMeHTbl nOApa3Aen5110TC51 Ha: 

3neKmpOHHbie (AOKyMeHTbl , xpaH51l.l.lllleC51 8 Bli1Ae cpai/inOB Ha 3neKTpOHHbiX HOCIIITens:IX 
li1HcpOpMaU,l!1111) . K 3neKTpOHHbiM AOKyMeHTaM V1CY OTHOC51TC51 TOnbKO Te cpaVInbl , KOTOpble xpaH51TC51 8 
3neKTpOHHbiX HOCl!ITens:~x, (Hanpl!IMep - >KeCTKl!IVI Al!ICK, CD AIIICK 111 r .n.) , HaXOA51Ll.lli1ec51 y orsercrseHHbiX 
n111u, cornacHo npHilO>KeHHIO NQ1. 

f5yMa>KHbie - AOKyMeHTbl Ha TBepAbiX (6yMa>KHbiX) HOCl!ITens:~x, pacne4aTaHHble C cpaillnOB -
3neKTpOHHbiX AOKyMeHros, 111 COAep>Kal.l.llile oplllrl!IHanbHble noAnlilcb (111) corpyAHl!1Ka(o8) KoMnaHl!llil , 
OA06pl!1BWero li1 li13AaBwero AOKyMeHT. 

4.4. Knacc .QoKyMeHTOB - rpynna AOKyMeHT08, npli1HaAne>KHOCTb KOTOpbiX onpeAens:~eTC51 li1CT04Hli1KOM 
111x npoli1CXO>KAeHl!151 111 803MO>KHOCTbiO 8HeceHit151 8 Hli1X 1113MeHeHli1Vi. B KoMnaHl!1li1 onpeAeneHbl cneAYIOI.l.llt1e 
KnaCCbl AOKyMeHTOB: 
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BHympeHHue ooKyMeHmbl. K A8HHOMY KJlaccy orHocmcH see AOKyMeHTbl, C03,[18HHble SHYTP1t1 

KoMnaHit11t1 . 

BHewHue iJoKyMeHmbl . K A8HHoMy Kilaccy oTHoC5lTC5l see ,[loKyMeHTbl , co3,[18HHble sHe 

KoMnaHit11t1 , HO ycraHasnlt1saiOLl.llt1e rpe6osaHit1H K .QeHrenbHOCTit1 KoMnaHit11t1 : Hanplt1Mep - 3aKOHbl , YKa3bl, 
nocraHosneHit1H npaslt1renbcrsa, KMK, WHK, O'z DSt, TSt 1t1 T.A. 

4.5. Cmamyc AOKyMeHTa - xapaKTeplt1CTit1Ka ,[IOKyMeHTa, oTpa>K810Ll.l85l ero CoCTOHHit1e S KoMn8Hit11t1 . 
OnpeAeneHbl cne.Qy10Ll.llt1e crarycbl AOKyMeHros : 

,Qeiicmey10w,ue ooKyMeHmbl. ,lJ,aHHbl~ craryc lt1Me10T see aKTyanbHble AOKyMeHTbl KoMnaHit11t1 

H8XOA5lll.llt1ecH s lt1Cnonb3osaHit11t1, AO MOMeHra lt1X nepeso.Qa s craryc «Ycrapeswlt1~» . 

Ycmapeewue iJoKyMeHmbl. Bee AOKyMeHTbl V1CY, Koropble no K8Kit1M-nlt16o npw-llt1HaM 

nepecran1t1 orpa>KaTb .Qe~crslt1renbHOe cocroHHit1e npo~eccos 1t1n1t1 .QeHrenbHOCTit1 KoMnaHit11t1 . 

,lJ,oKyMeHT MO>KeT lt1MeTb TOilbKO O,[llt1H CTaTyC, KOTOpbl~ OTpa>KeH H8 ero Tlt1TYilbHOM Jllt1CTe. 8 
cnyLiae ecn1t1 AOKyMeHT yCTapen , Ho lt1cnonb3yercH COTPYAHit1KaMit1 KoMnaHit11t1 AilH KaKit1X-nlt16o ~ene~ , 

TOr,[la S rpacpe CTaryc 38LiepKit1S8eTCH H83S8Hit1e «,lJ,e~CTSYIOLl.llt1~» lt1Jllt1 >Ke Ha Tlt1TYilbHOM Illt1CTe 
AOKYMeHT8 CT8Sit1TCH WTaMn «YcrapeSWit1~» , 1t1 OH nonyYaeT CTaryc «YCTapeSWit1~». ,lJ,aHHble ,[le~CTS1t15l 
OCyll.leCTSilfleT Illt1~0, OTSeTCTSeHHOe 38 ynpasneHit1eM COOTSeTCTSYIOLl.\e~ AOKyMeHT8~1t1e~ cornaCHO 
npM110>KeHMIO N!!1 K ,[18HHOMY CT8H,[Iapry, c YK838Hit1eM ,[18Tbl lt1 no,[lnlt1Cit1. 

4.6. Tun&t ,[loKyMeHmoe - KJ1acclt1cplt1Ka~lt15l AOKYMeHTOB no co.Qep>KaHit110. B KoMnaHit11t1 onpe.QeneHbl 
cne,Qyi0Ll.llt1e Tlt1nbl AOKyMeHToS: 

4.6.1.Tit1nbl .QOKyMeHTOS KJ18CC8 «BHympeHHUe»: 

,[lHCY - ,QoKyMeHmbl uHmezpupoeaHHoii cucmeMbl ynpaeneHuR: 

- .QOKyMeHTbl, onpe.Qenfii0Ll.llt1e o6Ll.llt1e HaMepeHit15l 1t1 HanpasneHit1e AesnenbHOCTit1 KoMnaHit1111 , 
ocplt1~1t1anbHO ccpopMynlllposaHHbJe SbJCWIIIM pyKoSOACTSOM. K Hlt1M OTHOCHTCH: Ycras , OpraHit13a~lt10HHa5l 
crpyKTypa KoMnaHit11t1, nonlt1Tit1Ka 1t1 Wenlt1 s o6nacr1t1 KaYecrsa, oxpaHbJ oKpy>KaiOLl.le~ cpe.Qbl , 
npocpecclt10HanbHO~ 6e3onacHoCTit1 1t1 3AOPOSb5l, PyKOSOACTso no KaYecrsy 111 r.n .; 

CTn- CraHAapTbl npeAnpMSITMH: 

- .QOKYMeHTbl, CO,Qep>K8Ll.llt1e Onlt1C8Hit1e ,[le5lrenbHOCTit1 no,[lp83,[1eneHit1~ lt1Illt1 npo~eccos V1CY. K Hlt1M 

OTHOC5lTC5l: npo~e,[lypHble ,[IOKyMeHTbl, Tpe6yeMble SHeWHit1Mit1 HOpM8Tit1SHb1Mit1 .QOKyMeHT8Mit1 , 
Me)I<,QyHapO.QHbiMit1 craH,QapraMit1 ISO 9001:2008 , ISO 14001:2004 1t1 OHSAS 18001:2007 no npo~eccaM 
1t1 OTAeilbHbiM SIII,[I8M ,[lef!TeilbHOCTit1 V1CY. 

Kn- Kapmbl npoqeccoe: 

- .QOKyMeHTbl, COAep>Kall.llt1e o6Ll.lee onlt1CaHit1e npo~eccos 1t1x nocne,[losarenbHOCTb 1t1 s3alt1MOAe~crslt1e . 

TexHonoeu"'ecKaR, npou3eoiJcmeeHHaR iJoKyMeHmaquR - AOKyMeHTa~lt15l , onlt1CbiS810Ll.\85l 
TeXHOilOrlt110 nocne,[IOB8TeJlbHOCTit1· SblnOJ1HeHit15l pa6oT no CTpOit1Tei1bCTSY 1t1 TeXHit14eCKOMY 

o6cny>Kit1S8Hit110 o6beKTos cere~ reneKOMMYH1t1Ka~lt11t1 , KOHrponH pe>Kit1Mos lt1X sbmonHeHit15l , lt1Illt1 
ycraHasnltlsaiOLl.\85'1 rpe6osaHit15l K ocyll.lecrsneHit110 .QaHHbiX pa6or c yYeroM rpe6osaHit1~ 3aKa341t1Kos 1t1n1t1 
,Qpyrlt1x HOpMaTIIISHbiX AOKYMeHTOS (Hanplt1Mep : npoeKTHaH AOKyMeHT8~1115l, npoeKT npOit13SO,[ICTSa pa6or lt1 
r.n.). 

nono>KeHUR 0 noiJpa3iJeneHURX, /10fl>KHOCfflHble UHCmpyKt(UU: 

- AOKyMeHTbl, onlt1CbiS810Ll.\lt1e AeflrenbHOCTb onpe,[leneHHoro no.Qp83.QeneHit15l , AenapraMeHra lt1Il lt1 
.QOil>KHOCTHoro n1t1~a, npasa 1t1 o65l38HHOCT1t1, s3alt1MOAe~crslt1e c APYrlt1Mit1 cr pyKTypHbiM it1 
no,Qp83,[1ei1eHit15lMit1 lt1 .QOJl>KHOCTHbiMit1 Jllt1~8Mit1 . 

HHcmpyKU,UU no or u Tl5: 

- ,[IOKyMeHTbl, Onlt1CbiS810Ll.\lt1e MeTO.Qbl 6e30naCHO~ pa60Tbl 

3anucu cucmeMbl ynpaeneHuR Ka"'ecmeoM: 

,[IOKyMeHTbl, 0Tp8>K810Ll.\lt1e ,[IOCTit1rHyTble pe3yilbT8Tbl lt1Illt1 CO,[Iep>K8Ll.lllle CSit1,[1eTeilbCTSa 
ocyll.lecrsneHHo~ AeflrenbHOCTit1. 

Tlt1nbl ,QOKyMeHTOS Knacca «BHeWHUe» : 3aKOHbl, YK83bl npe31t1.QeHTa , n ocTa Hosn e Hit15l Ka61t1HeTa 

MV1Hit1CTpos; KMK, WHK, O 'z DSt n1t16o aHanorlt14Hbl~ HopMaTit1SHbl~ .QOKyMeHT sHewHero npolt1CXO)I<,QeHit1 5l ; 

KoppecnOH,[IeH~It15l OT SHeWHit1X OpraHit138~1t1~ 1t1 .Qpyrlt1e ,[IOKyMeHTbl SHeWHero np Oit1CXO)I<,QeHit15l . 
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4.7. KoHmponbHbiii 3K3eMnnRp - 3K3eMnn5lp YT8ep)l{,lJ,eHHO~ p,oKyMeHT3L\~~ V1CY c op~r~H3nbHbi M~ 
nop,n~c51M~ . neLJ3TbiO ~ ~3MeHeH~5lM~ . Op~r~H3n He cw~83eTc5l ~ ~cnonb3yeTC5l p,n51 ~3rOT08neH~5l 

Konl.-1~ ~ c8epK~ . He nop,ne>K~T paccblnKe ~ xpaH~TC5l y OT8eTCT8eHHbiX n~L! corn3cHo npHno>KeHHI:O N!11 
K ,D,3HHOMY CT3H,D,3pTy. 

4.8. Pa60'IUU 3K3eMnnRp - yLJeTH35l KOn~5l ,D,OKyMeHT3, nepe,D,3HH35l nocne p33MHO>KeH~ 5l 8 

p,en3pT3MeHT, nop,p33,D,eneH~e ~n~ KOHKpeTHOMY n~l..IY -

4.9 .. Pa3pa6om<~uK(u)- n~L!O (n~L\3) , p33p360T38W~~(w~e) p,oKyMeHT. 

S.OTBETCTBEHHOCTb 

0T8eTCT8eHHble n~L\3 33 p33p360TKY KOHKpeTHOrO ,D,OKyMeHT3, ~X COrn3C083H~e. YT8ep)l{,lJ,eH~e. 

ynp38neH~e YT8ep)l{,lJ,eHHO~ ,D,OKyMeHT3L\~e~ ~ cpoK~ ~X Xp3HeH~5l YCT3H08neHbl B npHilO>KeHHH N!11 
,Q3HHOrO CT3H,D,3pT3 «M3Tp~L\3 OT8eTCT8eHHOCT~ no ynp38neH~IO ,QOKyMeHT3L\~e~ H3 000 «Telecon 

En~ineering>»> 

0T8eTCT8eHHble n~l..l3 33 ynp38neH~e yTsep)l{,lJ,eHHO~ p,oKyMeHT3L!~e~ V1CY, yK333HHble B rp3cpe 

6, npHilO>KeHHH N!11: 
~ Be,QyT per~cTp3L\~IO YTBep)l{,lJ,eHHO~ 8HYTpeHHe~ p,oKyMeHT3L\~~ V1CY np~ ee p3CCblnKe 

nonb3083Ten51M KoMn3H~~ corn3CHO npHno>KeHHI:O N!14 A3HHoro CT3H,QapT3; 

~ o6ecneLJ~B310T xp3HeH~e 3neKTpOHHb1X ~ op~r~H3n3 6yM3>KHbiX sepc~ili ,QOKyMeHT08. 

6. nOPfi.QOK C03.QAHIIIfllll YnPABJlEHIIIfl BHYTPEHHEH .QOKYMEHTA~IIIEH 
KOMnAHIIIIII 

6.1. ,Qe&IICTBHS~ Ha~ BHyTpeHHHMH ~oKyMeHTaMH KoMnaHHH 

B KoMn3H~~ Bbi,Qen5110TC5l cne,Qy10111~e ,qe~cTB~5l c ,QoKyMeHT3M~ : 
> Co3,Q3H~e; 
> V13MeHeH~e; 

> Corn3C083H~e. YT8ep)l{,lJ,eH~e ~ np~c8oeH~e ~p,eHT~cp~K3L!~OHHOro HOMep3; 

> P3CCblnK3 nonb3083Ten51M; 

> Xp3HeH~e; 
> nepecMOTp (aKTY3n~3aL\~51). 

,O,n5l Ka)I{,D,oro ~3 8biWenepeLJ~cneHHbiX ,QeilicT8~ili onpe,QeneH(bi) coTpy,QH~K(~) KoMn3H~~ . 
KOTOpbie n~60 OT8eTCT8eHHb1 3a OCylJ..IeCT8neH~e ,Qe~CT8~5l , n~6o nonyLJ310T ,QOKyMeHT 8 pe3ynbT3Te 
OCYil.leCT8neHHoro ,QeiliCT8~5l (CM . npHilO>KeHL>te N!11) . 

6.2. Co3~aHHe BHyTpeHHero ~oKyMeHTa 
Bee coTpy.QH~K~ KoMn3H~~ ~MeiOT npa8o C03.Q383Tb 8HYTpeHH~e ,QOKyMeHTbl. BHewH~e 

,QOKyMeHTbl C03,Q310TC5l CTOpOHH~M~ opraH~3aL\VI5lM~ ~ npe,QOCT38n5110TC5l ,Qn5l np~MeHeH~5l ~ 

npnb308aH~5l COTPYAH~KaM KoMnaH~~-

PyKo80.Q~Ten~. CTPYKTYPHbiX ~ per~oHanbHbiX no,Qp33p,eneH~ili HeCYT OT8eTCT8eHHOCTb 3a 
onpe,QeneH~e nepeLJH5l .QOKYMeHT08 ~cnonb3yeMbre 8 ~x ,Qe51TenbHOCT~. 

PyKoso,qt.Hen~ CTPYKTYPHbiX, per~OH3nbHbiX no,Qp33,QeneH~~ ~n~ npol..lecco8: 

}> np~H~M310T peweHIIIe 0 He06XO,Q~MOCT~ C03,QaH~5l ,QOKyMeHT3; 

}> onpe,Qen5110T COTpy,QH~Ka (08), OT8eTCT8eHHOrO (biX) 33 C03,D,3H~e npoeKT3 ,QOKfMeHT3; 
> onpe,Qen5110T cpoK~ 3asepweH~5l C03,Q3H~5l p,oKyMeHT3 ; 

> onpe,qen5110T nop5l.QOK o6cy)l{,lJ,eH~5l ~ cornaco8aH~5l p,oKyMeHTa; 

}> ,Q080,Q51T ~HcpOpMaL\~10 no 8biWenp~8e,D,eHHbiM nyHKTaM ,QO C8e,QeH~5l npe,QCT38~Ten5l 
PYK080.QCT8a no K3LJecT8y, n~6o npe,qcT38~Ten5l pyKOBO.QCTB3 no oxp3He OKPY>K310Il.leili 
cpe,Qbl, npocpecc~oH3nbHO~ 6e3on3CHOCT~ ~ 3.QOPOBbiO. 

np38~n3 YCT3HOBneHHble BHyTpeHH~M~ ,QOKyMeHT3M~ KoMnaH~~. He ,D,On>KHbl npoT~BopeLJ~Tb 
Tpe6os3H~5'1M 33KOHO,QaTenbCT83 Pecny6n~K~ Y36eK~cTaH , 33K33LJ~KOB ~ ,qpyr~x BHewH~x HOpM3T~BHbiX 
,QOKyMeHTOB . 

np111 p33p360TKe 8HyTpeHHIIIX ,QOKyMeHT08 MO>KeT np111MeH51TbC5l CTpyKTypa Ill OqJOpMn€HV1e, 

np~H51Ta5l ,D,n5l ,QaHHoro CTaH,Qapra. H3n~LJIIIe rp3cp, «Pa3p36oraHo» , «Cornaco8aHo» , «YT8ep)I{,D,al0», 
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«Pe.QaKL\II151 NQ_», «Konll151 NQ _», «CpoK ,qeillcTBII151» , «Craryc .QOKyMeHTa» o6513arenbHbl so scex 

pa3pa6aTbl8aeMbiX .QOKyMeHrax. 

np111 pa3pa60TKe 111 npo8epKe Ka:>K,D.OrO 8HOBb C03,QaBaeMOrO ,QOKyMeHTa He06XO,QII1MO Y4111TbiBaTb : 
~ npa8111flbHOCTb 111 nOJlHOTY Onii1CaHII151 npOL\eCca (ero LJaCT111); 
~ ,qocrynHOCTb 1113JlO>KeHII151 onll1ebl8aeMoro Marep111ana; 
C03,QaHHOMY HOBOMY ,QOKyMeHTY npii1C8all18aeTe51 HOMep pe,QaKl...\111111 O,QII1H «1». np111 BHeeeHII1111 

lt13MeHeHII1il1 nplt1C80eHit1e H080il1 pe,QaKl...\111111 ,QOKyMeHTa HaLJII1HaeTC51 CO 8TOporo «2» . 

6.3 BHeceHMe M3MeHeHMM B ,QOKyMeHT 
II13MeHeHII151 8 eyll.leeT8YIOll.lll1il1 ,QOKyMeHT 8HOe51Te51 , KaK npa8111Jl0, COTpy,QHII1KaMII1 TOro >Ke 

erpyKTypHOrO no,Qpa3,QeileHII151 111!1111 npOL\eeea, 8 KOTOpOM OH e03,Qa8aJle51. PyK080,QII1TeJ1111 erpyKTypHbiX 
no.Qpa3,qeneHII1C1 111n111 npol...\eeeos, cornacosasw111e ,qaHHbiVI .QOKyMeHT lt1MeiOT npa8o 8 cnyLJae 
Hep6XO,QII1MOeTII1 rpe6osaTb BHeeeHII151 1113MeHeHII1C1 8 ,QOKyMeHT OT pyK080,QII1TeJ151 no,qpa3,QeneHII151 111!1111 
npOL\eeea, 8 KOTOpOM OH C03,Qa8aJle51. 

Ka:>K,D.biVI eorpy.QHII1K KoMnaHII1111 111Meer npa8o o6pall.laTbC51 K PYKOBO.Q111Tenl0 crpyKTypHoro 
nop,pa3,QeileHII151 111!1111 npOL\eeea e 3anpOCOM no BHeeeHII110 1113MeHeHII1C1 8 ,QeVieT8YIOll.\YIO .QOKYMeHTal...\11110. 

npe,QnaraeMble 1113MeHeHit1S'I aHai11113111PYIOTCS'I 111 yY8ep:>K,D.aiOTCS'I 8 npe,QeilaX no,Qpa3,QeJleHII151 lt1Jlll1 
npOL\eCca, B KOTOpOM .QOKYMeHT C03,Qa8aJlCS'I (ecnlt1 HeT ,QOr080peHHOCTII1 0 ,QpyroM). 

I/13MeHeHII1S'I, 8HOeii1Mble 8 ,QOKyMeHTal...\lt110, He ,QOJl>KHbl npOTII180peLJII1Tb Tpe608aHII1S'IM 
3aKoHo.QarenbeT8a Peeny6nii1KII1 Y36eKII1eTaH, 3aKa341t1K08 111 ,qpyr1t1x 8HeWH111X HOpMaTit18HbiX .QOKYMeHT08. 

noene 8HeCeHII151 eOOT8eTeT8YIOll.III1X 1113MeHeHII1il1 8 .QOKYMeHT, He06XO,Q111MO npoeTa8111Tb 04epe,QHOII\ 
nopS'I,QK08blil1 HOMep pe,QaKl...\111111 .QOKYMeHTa, 8 yeTaH08JleHHOil1 rpacpe TII1TYilbHOrD Jlll1eTa. 

np111 pa3pa60TKe 111 np08epKe Ka:>K,D.OrO 8H08b e03,QaBaeMOrD ,QOKyMeHTa He06XO,QII1MO YLJII1Tbl8aTb: 
~ npa8111IlbHOCTb 111 nonHory on111eaH111s:1 npol...\eeea (era 1.1aer1t1); 
~ ,qocrynHoerb 1113JlO>KeHII1s:J onll1ebl8aeMoro Marep111ana; 
~ eoor8ereT81t1e erpyKTypbl .QoKyMeHra yeraHo8neHHOMY nops:J.QKy. 

Bee lt13MeHeHit1S'I .QOn>KHbl per111erp111posaTbC5! 8 enel...\111aJlbHOM n111cre, npe,qycMorpeHHOro 8 Ka>K.QOM 
,QOKyMeHTe. 

6.4 CornacosaHMe, yTsep>~<,qeHMe AOKyMeHTa M npMcsoeHMe eMy M.QeHTM<f>MK34MOHHoro 
HOMepa 

noene co3.QaH111S'I, .QOKyMeHT o6ey:>K,D.aeres:~ 8 erpyKTypHoM no.Qpa3,QeneH1111t1, s npe,qenax Koroporo 
OH 6b1Jl e03,QaH, 3aTeM eornae08bl8aeTeS'I 111 YT8ep:>K,D.aeTCS'I OT8eTeT8eHHbiMII1 Illl1l...\aMit1 yKa3aHHble 8 
npMno>KeHMM N21 ,QaHHOro eTaH,Qapra. 

,LJ,ns:~ y,qo6CT8a 111 nerKOCTII1 no111cKa, .QOKyMeHTbl Moryr 111MeTb cne.QYIOll.lee o6o3HaLJeHII1e: 

Tltln ,QOKyMeHTa- Ko,Q KoMnaHit11t1 - HoMep npol..lecca - nop51,QKOBbl~ HOMep ,QOKyMeHTa- roA y-rsep)I{AeHI.-151 

,[loKyMeHTbl, yeraHa8Jlll18aiOll.lll1e rpe6osaHit1e K cpyHKL\1110H111po8aHII110 scex npol...\eeeo8 
111,QeHT111QJ111l...\111PYIOTC51 6e3 yKa3aHII151 HOMepa npOL\eCCOB. 

¢aKT eornacosaHII151 111 y-rsep:>K,tJ.eHII151 .QOKyMeHTa no,QT8ep:>K,D.aere51 Ilii1LJHoVI no.Qm1Cbl0 corpy.QH1t1K08 
Ha ero TII1TYilbHOM Jllt1CTe. 

Ka:>K,D.blill ,QOKyMeHT 8CTynaeT 8 e111ny TOJlbKO nocne era yrsep>K,QeHit1S'I ynOilHOMOLJeHHbiMII1 Illt1l...\aMit1 , 
yKa3aHHble 8 npHno>KeHMH N21 ,QaHHoro CTaH,Qapra. 

6.5. PaccbmKa BHyTpeHHero AOKyMeHTa 

0T8eTCT8eHHble Illtll...\a 3a ynpasneH111e ,QOKyMeHTOM, eornaeHO npHnO>KeHHI-0 N21, e08MeeTHO e 
PYKOBO.Q111TeneM erpyKTypHoro no,qpa3,QeneHit151 111n111 npol...\ecca, 8 npe,qenax Koroporo oH 6bln co3,QaH , 
onpe,qen5110T nepe4eHb noJlb3osareneil1 ,QaHHoro .QOKyMeHTa 111 3anonH5110T nepe4eHb pacebiilK111 
.QOKyMeHra (eM. npHno>KeHMe N29). 3areM npOII13BO.Q111Te51 paccbiilKa .QOKyMeHra eornaeHo ,qaHHOMy 
nepe4HIO no no,qpa3,QeneHII1S'IM, c ocyll.lecrsneH111eM 3an111ceil1 8 >KypHane pacCbiilK111 ,QOKyMeHTOB (eM . 
npMno>KeHMe N24). TaK>Ke MO>KeT 6b1Tb pa30CJlaHa 3IleKTpOHHaS'I sepC111S'I ,QOKyMeHTa 8 cpopMaTe PDF ,QJlS'I 
npe,QOT8pall.\eHit151 8HeCeHl!1Vl 1113MeHeHII1Vl C Ha,Qm1Cbl0 (3JleKTpOHHblil\ 3K3eMnil51p ) . 3anOJ1HeHHbiVl 
pepeLJeHb paccbiJlKit1 .QOKyMeHTOB xpaHit1TC51 BMecre c KoHrponbHbiM 3K3eMnn51pOM .QOKyMeHTa . Ha KOn111111 
l<a:>K,D.oro ,QOKyMeHTa CTaBII1TeS'I HOMep KOnlt1111 ll1 Opl!l flt1HaJlbH85l nO,Qnii1Cb OTBeTCTBeHHOro n£1~a 3B ero 
ynpa8neHII1e (eM . THTynbHbiM nMCT). 

KoHrponbHble 3K3eMnn51pbl scex .QOKyMeHros KoMnaHit1111 c op111r111HaJlbHbiM1t1 no,Qm1Cs:IMII1 , a raJOKe 
3JleKTpOHHble BepCit11t1 ,QOKyMeHTOB (nOCJle,QH5151 pe,QaKl...\11151) XpaH51TC51 y OTBeTeTBeHHbiX Illt1l...\ COrilaCHO 
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nplttllO>KeHHIO N21 HaeT05lll.lefO eTaH,[!apTa , B yenOBII15lX, 06eene4111Bai0Ll.I111X 111X eoxpaHHOeTb, KaK np111 
HOpManbHbiX, TaK 111 cpope-Ma>KOpHbiX o6eT05lTenbeTBaX (no>Kap, HaBO,[!HeH111e, np.) . 

6.6. XpaHeHHe AOKyMeHTOB 
XpaHeHII1e 111 06HOBneHII1e KOMnneKTa Op111fii1HanOB Beei/1 BHyTpeHHei/1 ,[!OKyMeHTal.lll1111 KoMnaHII1111 (KaK 

6yMa>KHbiX, TaK 111 3neKTpOHHbiX sepe1111/1) oeyll.leeTBn5leTe5l TaKII1M o6pa30M, 4T06bl KOMnneKT eo,[!ep)l{an 
see AOKyMeHTbl s AeilleTBYIOLl.leill pe,[!aKL!II1111 . OrsererseHHble n111L1a , onpe,[!eneHHble B nplllllO>KeH&.U1 N21 , 
BeAYT KOHTpOnbHbli/1 nepe4eHb AeilleTBYIOLl.leill AOKyMeHTal!Lr1Lr1 B eOOTBeTeTBLr1111 C cpOpMoi/1 , yKa3aHHOil1 B 
npHllO>KeHHift N23 HaeT05lll.lero CTaHAapra. 3neKTpOHHble sepeLr1Lr1 AOKyMeHTOB o6HOBn5liOTe5l , TOnbKO 
noene yrsep)I{AeHLr1s:l 6yMa)I{HOil1 sepc1r11r1 AOKyMeHTOB. 

,O,n5l coxpaHHOeTII1 seei/1 AOKyMeHTal.l111111, orsercrseHHble n111L!a eornaeHo np11111o>KeHHK> N21 
xpaH5lT 3neKTpOHHYIO sepe11110 seex AOKyMeHTOB noeneAHei/1 peAaKLI111111. np111 He06XOA111MOeTII1 
npeAeTaB111Tenb pyKOBO,[!eTBa no Ka4eersy 111 npeAeTaBII1Tenb pyKOBOAeTBa no oxpaHe OKpy)l{aiOLl.leill 
epeAbl , npocpecell1oHanbHOII1 6e3onaeHoerll1 111 3AOPOBbiO TaK)I{e Moryr xpaHII1Tb 3neKTpOHHble sepe111111 
AOKyMeHTOB. 

Be5l yerapeswa5l AOKyMeHTal.lll15l noAne)I{II1T aHHynll1posaHII110 111n111 apx111s111posaH11110 . 3neKTpOHHble 
sepe111111 ycrapesw111x 111n111 OTMeHeHHbiX AOKyMeHTOB YHII14TO)I{al0rcs:~ ronbKO nocne orMeHbl 1r1n111 
YHII14TO)I{eHII15l 6yMa>KHbiX sepc111!11 AOKyMeHTOB. Ecn111 orsercrseHHble nii1L!a 3a ynpasneH111e 
AOKyMeHTal.lll1elil , yKa3aHHble B npHllO>KeHiftlft N21 ' pewaiOT, 4TO ycrapeBWYIO AOKyMeHTal.lll110 Heo6XOA111MO 
coxpaHII1Tb B IOP111A1114eCK111X, AOrosopHbiX 111n111 cnpaB04HbiX L!en5lx, ro Ha TaKII1X AOKyMeHrax 
3a4epK111BaeTC5l Ha3BaHII1e «.Q.eMCTBYIO~HM» 111 AOKyMeHT nony4aeT CTaTyc «YCTapeBWHM», n11160 Ha 
TII1TynbHOM n111ere CTaBII1Tbe5l WTaMn «YCTapeBWHM». 

AHanll13 111 aKTyanll13al.lll1s:l AOKyMeHTOB KoMnaHII1111 npOBOA111TC5l OTBeTCTBeHHbiMII1 nii1L!aMII1 (CM. 
npHllO>KeHHe N21) B ycraHOBneHHble cpOKII1. 

6.7. nepeCMOTp (aKTyal11!1331_41r1R) AOKyMeHTOB 
,lJ,oKyMeHTbl KOMnaHII1111 , OTHOC5lll.lll1eC5l K Knaeey «BHyTpeHHHe», nOAne)l{aT nepeCMOTpy B 

eneAYIOLl.ILr1X cny4a5lx: 
~ np111 nl06biX 1113MeHeHII1s:lX npOL!eeea, KOTOpbii/1 Onii1CbiBaeT AOKyMeHT (111HcppaerpyKTypa , 

Hosoe/ycosepweHersosaHHOe o6opy,[!oBaH111e, 1113MeHeHII1e pa6o4111X npolleAyp, cocras nepcoHana, 
MeTOAbl, B111Abl 111 cnoco6bl oeyll.lecrsneHII1s:l era Ae5lrenbHOCTII1 111 npo4ee) ; 

~ np111 Hanll14111111 rpe6oBaHII1s:l 0 BHeCeHII1111 1113MeHeHII1111 B AOKyMeHT, COAep)l{all.I111XC5l B nnaHe 
KoppeKTII1PYIOl11111X 111 npeAynpe)I(AaiOL11111X Aeillers111111 s eoorsercrs111111 e rpe6osaHII15lMII1 CTn-
24262265:05:2015 «nop5!AOK nposeAeHII15l KoppeKTII1PYIOL11111X Aeillcrsll1111» 111 CTn-24262265:06:2015 
«nops:iAOK npoBeAeHII15l npeAynpe)I{AaiOLl.III1X Aeii1CTBII1111»; 

>- no 111HII1L!II1aTII1Be pa3pa60T4111Ka AOKyMeHTa n1116o AOn)I{HOCTHoro n111L!a KoMnaHLr1111 , 
yrsepALr1Bwero AOKyMeHT; 

~ nnaHOBblill nepecMorp - He n03AHee 36 MeCs:IL!eB or P,aTbl nocne,[!Hero yrsep)I(AeH111s:l 
(nepeyrsep)I{AeH111s:i) AOKyMeHra. 

7. YnPABllEHif1E BHEWHEVl AOKYMEHTAUif1EVl 

7.1. YnpaBileHHe BHeWHeill HOpM3Tir1BHOill AOKyMeHT341r1eil! 

0TBeTeTBeHHOeTb 3a ynpasneHII1e BHeWHei/1 HOpMaTII1BHOil1 AOKyMeHTal!Lr1ei/1 , CB5l3aHHO Lil C 
npoeKTII1pOBaHII1eM, CTp0111TenbeTBOM 111 TeXHLr14eeKLr1M o6eny)I{II1BaHII1eM 06beKTOB CeTLr1 TeneKOMMYHLr1KaL!Lr1 111 
111 KOHTponeM ee Ka4eCTBa (nC,lJ, , KMK, WHK, O'zDSt Lr1 T.A.) HeceT Ha4anbHLr1K n TO . 

8HeWHII1e HOpMaT111BHble AOKyMeHTbl , CB5l3aHHble C oxpaHolil OKpy)l{aiOLl.lelil epe,[!bl , 
npocpeeCII10HanbHOil1 6e3onaeHOCTbiO 111 3,[!0pOBbeM ynpaBn5liOTC5l npeAeTaBII1TeneM pyKOBOAeTsa no 
oxpaHe oKpy)l{aiOLl.leill cpeAbl , npocpeeeLr1oHanbHO!I1 6e3onacHOCTII1 111 3AOPOBbiO. 

8HeWH111e HOpMaTII1BHble AOKyMeHTbl , CBs:l3aHHble C ynpasneHII1eM nepeoHanOM KOHTpOn 111pyeTes:l 
Ha4anbHII1KOM OTAena ynpasneHII1s:l nepeoHanoM. 

8HeWHII1e HOpMaTII1BHble AOKyMeHTbl , CBs:l3aHHble C ynpasneHII1eM qJII1HaHeaMII1 ynpaBns:liOTe5l 
r naBHbiM 6yxranrepOM. 

Bee BHeWHII1e HOpMaTLr1BHble ,[!OKyMeHTbl, He yKa3aHHble BbiWe, HO ycTaHaBnLr1BaiOLl.lll1e 
r pe6osaHV15l K .Qe>lr enbHOeTV1 KoMnaHV1V1 ynpasn>liOTes:l IOpll1eKoHcynbTOM. 

0 TBeTeTBeHHble nV1L!a 3a ynpasneHII1 5l BHeWHei/1 HOpMaTII1 BHOI/1 AOKyMeHTal.IV1e i/1 Be,[!yT 
KOHTponbHbli/1 nepe4eHb BHeWHei/1 HOpMan 1BHOI/1 AOKyMeHTal.IV1 111 cornaCHO nplllllO>KeHHIO N25 ,[!aHHOfO 
craHAapra . 
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fOpiiiCKOHCynbT COBMeCTHO C OTBeTCTBeHHbiMIII nllll.,\aM111 , yKa3aHHble BbiWe, KaK MIIIH111MYM 1 pa3 B 

rOA npOBOASH CBepKy BHeWHII1X HOpMaTII1BHbiX AOKyMeHTOB . 8 cnyYae BHeCeHII1s:l 1113MeHeHII1ill B 

HOpMaTII1BHo-npasosble aKTbl , AaHHble 1113MeHeHII1s:i cpoYHO AOBOAS'IT AO cseAeHII1s:i 111cnonH111renelit 111 

nonb3osareneill 3TII1X AOKyMeHros . 

P8CCblnK8 BHewHeill HOpM8TII1BHOill AOKyMeHTal.,\111111 ocyll.lecrsns:~ercs:~ orsercrseHHbiMII1 n111W8MII1 38 

111x ynp8sneHIIIS'I corn8cHo cpopMe, npii1BeAeHHOill s np111no>KeHIIIIII N26 A8HHoro CT8HAapra . 

Bcs:~ rexHII1YeCK8s:i n111reparyp8 , 111Cnonb3yeM8s:i s K8Yecrse cnp8BOYHoill (KH111rli1 , cnp8BOYHII1KII1 111 

T.A.) , He noAne>K8Ll.l8s:i csepKe 111n111 o6HosneH11110 , H8XOAII1TCS'I noA ynp8sneHII1eM nonb30B8reneill A8HHOIII 

nii1Tep8Typb1 111 111AeHT111QJII11...1111PYeTCS'I K8K «CnpasO~H351 AOKyMeHTa'-'11151». 

06HOBneHII1e BHeWHII1X HOpM8TIIIBHO-np8BOBbiX 3neKTpOHHbiX AOKyMeHTOB npOII13BOA111TCS'I Ha 

AOrOBOpHOill OCHOBe CO CTOpOHHII1MII1 opr8HII13al...lll1s:IMII1 111 HaXOAIIITCS'I nOA ynpasneHII1eM IDp111CKOHCynbTa. 8 
cnyyae p8CCblnKII1 6yM8)1(HbiX KOnll1i/t BHeWH111X AOKyMeHTOB 1113 "npasa" 111 "HopMbl" AaHHble KOnll1111 

AOKyMeHTOB s:~sns:~IOTCS'I 111HcpopM81...11110HHbiM111 , 111 111Me10T cr8ryc «Cnpaso~Ha51 AOKyMeHTa'-'11151» . 

Bcs:~ BXOAS'1Ll.l8s:l KOppecnOHAeHL..~IIIs:i perii1CTp111pyiOTCS'I MeHeA)I(epoM OQJIIICa B :>KypHane periii CTP81...1111111 

BXOAS'Ill.leill KOppecnOHAeHl.,\111111 B COOTBeTCTBIIIII1 C cpOpMOill , np111BeAeHHOiit B nplllnO>KeHIIIIII N27 H8CTOS'Ill.lero 

CT8HA8PT8. 

Bcs:~ 111CXOAS'Ill.las:i KoppecnoHAeHW111s:i 1113 KoMnaHII1111 per111crp111pyercs:~ MeHeA)I(epoM ocp111c8 s 

:>KypHane perii1CTP81...1111111 IIICXOAS'Ill.leill KOppecnOHAeHW111111 B COOTBeTCTBII1111 C cpopMOill , npii1BeAeHHOill B 

nplllnO>KeHIIIIII N28 H8CTOS'Illlero CT8HA8PT8. 

7.2. YnpasneHMe AOKyMeHT3L\MeM, .s:wsnsuow,er;tc.s:w co6cTBeHHOCTbfO 3aKa31.jMKOB 

Bcs:~ BHeWHs:ls:l AOKyMeHT81...1111s:l , KOTOpas:~ nocryn8eT OT 3aK83YII1KOB, IIIMeer Tll1n «C05CTBEHHOCT III 

3AKA3LfiiiKA» 111 ynpasns:~ercs:~ no np8sll1n8M ycT8HosneHHble 111MIII . 

Ecn111 H111K8KII1X Tpe60B8H111ill K ynp8BneHII110 C06CTBeHHOCTII1 38K83YIIIKOB He npeAbs:IBneHO, TO 

AaHHblill r111n AOKyMeHros MO)I(eT IIIAeHT111QJII11...1111POB8TbCs:l K8K AC3 NQX, rAe AC3 - AOKyMeHT 

co6crseHHOCTII1 38Ka34111Ka , X- nops:~AKOBblill HOMep AOKyMeHT8. 

YnpasneHII1e 111 xpaHeHII1e AaHHbiM111 AOKyMeHraMII1 ocyll.lecrsns:~ercs:~ pyKOBOA111Tens:~MII1 
coor8eTCT8YIOL11111X crpyKTypHbiX 111 perll1oHanbHbiX noApa3AeneHII1ill 8 coor8ercTBII1111 c rpe6088HII1s:IMII1 
H8CT0s:lll.lero CT8HAapra. 

8 cnyY8s:IX, KOrA8 AOKyMeHT, s:IBns:IIOll.lll1iiiCs:l C06CTBeHHOCTbiO 38K83YII1K8 6yAeT yreps:IH8 111n 111 

np111AeT 8 He pa6oyee COCTOs:IHII1e, TO pyK080A111Tenll1 COOT8eTCTBYIOll.III1X CTpyKTypHbiX 111n111 perii10HanbHbiX 

nOAP83AeneHII1ill CT8Bs:IT 06 3TOM B 1113BeCTHOCTb npeACTa8111Teneill 3aK83Y111K8 M8KCII1MYM B TeYeHII1111 3-
pa60YII1X AHei/1 . PeweHII1e OTHOCII1TenbHO yreps:IHHOill 111 Henp111rOAHOiit AOKyMeHT8L\111111 npii1HII1M810T 

npeAcras111ren111 38K834111K8 . Bee nepen111cK8 c 38K83YII1K8MII1 , K8C8TenbHO yreps:~HHoill 111 Henp111roAHOII! 
AOKyMeHT81...1111111 AOn)I(H8 xpaHII1TbCs:l MeHeA)I(epOM 0cp111ca . 

7 .3. 8HeWH.s:l.s:l HOpM3TMBH3.s:l AOKyMeHT3L\M.s:l no oxpaHe OKpy>KafOW,eM cpeAbl, 

npocpeCCMOH3flbHOM 6e30n~CHOCTH 11'1 3,QOpOBbfO 

npeACT8BII1renb pyKOBOACT88 no oxp8He OKPY)I(810ll.leill cpeAbl, npocpeccll1oHanbHolit 6e3on8CHOCTIII 

111 3AOPOBbiO no seeM HopM8TII1BHbiM np8BOBbiM 8KT8M Pecny6nii1KII1 Y36eKII1craH K8C8TenbHO oxp8Hbl 

TPYA8 111 rexHII1KII1 6e3on8CHOCT111, rp8~8HCKoill 38ll.III1Tbl, oxp8Hbl OKPY)I(810ll.lelit cpeAbl , MeAII1L\111HCKoro 

o6cny)I(II188HII1s:l nepcoH8n8 8eAer nepeYeHb corn8cHo nplllno>KeHIIIIO N2S Hacros:~ll.lero cr8HA8PT8 . 

IDpll1cKoHcynbT C08MecrHo c H8Y8nbHII1KOM OTAen8 oxp8Hbl TPYA8 , rexHII1K111 6e3on8cHOCTII1 111 oxp8Hbl 

OKpy)l(aiOLl.leill cpeAbl K8K M111H111MYM 1 p83 8 rOA np080ASH C8epKy BHeWHII1X HOpM8TII1BHbiX AOKYMeHT08. 8 
cnyYae 8HeceHII1s:i 1113MeHeH1!1ill B HOpMaTI!18Ho- npa808ble aKTbl cpo4HO A080AS'IT AO cBeAeHiils:i 
111cnonH111Teneill 111 nonb308areneill AaHHbiX AOKyMeHT08 . 

IDpii1CKOHCynbT COBMeCTHO C npeACT88111TeneM pyK080ACTBa no 0Xp8He OKpy)l(aiOll.leill cpeAbl, 

n pocpeCCII10H8nbHOill 6e30n8CHOCTII1 Iii 3AOp08biO OT8eYaiOT 38 p8CCblnKY 111 Hanii1Y111e H8 Mecr ax BCeX 

Aelitcrsyi0Ll.III1X HOpM8TII1BHo-np8808biX aKTo8 , KacaiOLl.lliiXCs:l oxpaHbl rpyAa 111 reXHIIIKII1 6e3onacHOCTIII , 

rp8~8HCKolit 3all.III1Tbl, MeAiii1...1111HCKoro o6cny)I(I!1BaHiils:i nepcoH8na, oxp8Hbl OKPY)I(810Ll.leill cpeAbl. 

OrsercrseHHble n111wa 3a ynp88neHII1e 8HewHelit HopMaTII18Holit AOKyMeHT8L\Iilelit , yK838HHble 8b1We, 

MII1HIIIMYM 1 p83 8 roA npoBOAs:IT aH8nll13 coorseTCT8111s:i Aes:~renbHOCTII1 KoMn8HII1111 rpe6oB8H II1s:IM 3TII1X 

AO KyMeHTOB . Pe3ynbT8Tbl 8 H8nll138 QJ111KCII1pyeTCS'I 8 cnel.,\1118nbHOM ~pHane , cpOpMa KOTOp oro 
npeACT8Bn eH8 B np111nO>KeH &o'H1 N210 A8 HHOro CT8HA8pTa . 
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8. 3Anlf1Cif1 

OTBeTcrseHHble m1Lia Ja ynpasneHit1e AOKyMeHT8l...IV1ei-1 (npl!lno>KeHMe N21), seAyr 3anlt1Cit1 o 
pacCblnKe pa6041!1X 3K3eMnnHpos 111 lt13MeHeHit1i-1 AOKyMeHT8l...llt11!1 KoMnaHit11!1 , s coorseTCTBit11!1 c 
Tpe60B8Hit1HMV1 H8CTOHI.J..Iero CT8HA8PT8 (CM . n.5, n.6, n.7). CpOK xpaHeHit1H 3anlt1cei-1 , npeAyCMOTpeHHbiX 
H8CTOHI.J..IIt1M CT8HA8PTOM He MeHee 3-X neT. 

9. XPAHEHII1E 

0plt1rl11Han H8CTOHI.J..Iero CT8HA8PT8 xpaHit1TCH y npeACT8Bit1TenH pyKOBOACTBa no Ka4eCTBY nOA 
HOMepoM CTn-24262265:01 :2015. 

10. nPif1IlO>KEHif1.fl 

nplilflO>KeHI!Ie N21 Marplt1l...la OTBeTcrseHHOCTit1 no ynpasneHit110 AOKyMeHT8l...llt1ei.1 KoMnaHit11!1 

nplilflO>KeHMe N22 HyMepal...llt1H npol...leccos V1CY 

nplilflO>KeHMe N23 KoHTponbHbli-1 nepeYeHb BHyrpeHHei-1 AOKyMeHT8l...llt11!1 

nplilflO>KeHMe N24 >KypHan perlt1CTP8l...llt11!1 Bb1A841!1 BHyTpeHHit1X AOKyMeHTOB 

nplilflO>KeHMe N25 KoHTponbHbli-1 nepeYeHb BHeWHit1X HopMaTit1BHbiX AOKyMeHTOB 

nplilflO>KeHMe N26 >KypHan Bb1A841!1 BHeWHei-1 AOKyMeHT8l...llt11!1 

nplilflO>KeHMe N27 >f<ypHan perlt1CTP8l...llt11!1 BXOAHI.J..Iei-1 KOppecnOHAeHl...llt11!1 

npMflO>KeHI!Ie N28 >KypHan perVICTp8l...llt11t1 lt1CXOAHI.J..Iei-1 KOppecnOHAeHl...llt11!1 

npMno>KeHMe N29 nepe4eHb paCCblnKit1 AOKyMeHTOB no nOAp83AeneHit1HM 

npMno>KeHMe N21 0 AHanlt13 COOTBeTCTBit1H AeHrenbHOCTit1 KoMnaHit11!1 38KOHOA8TenbHO-HOpMaTVIBHbiM 
Tpe6osaHit1HM no oxpaHe OKpy>t<aiOI.J..Iei-1 cpeAbl, oxpaHe TPYAa 111 TeXHit1Ke 6e3onacHOCTV1, MeAV1LIIt1HcKoMy 
o6cny)!{lt1B8Hit110 nepcoHana 111 rpa)I<AaHCKoi-1 38l.J..IIt1Te 
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ENGINEERING nopHAOK ynpasneHMH AOKyMeHTa~Melil 
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npuno>KeHue Nfl1 

MATPVIUA OTBETCTBEHHOCTVI no YnPABJlEHVIIO .QOKYMEHTAUVIEII1 HA 000 «TELECON ENGINEERING» 

YnpasneHMe CpoK 
N2 HaMMeHoBaHMe 0TBeTCTBeHHble flM~a 33 0TBeTCTBeHHble flM~a 33 YTsep>K,QeHMe AOKyMeHTOM AelilcTBMH, 

AOKyMeHTa paJpa6oTKy cornacosaHMe AOKyMeHTa AOKyMeHTa (Per~cTpa~~~ . xpaHeH~e He 6onee 
~ paCCblnK8 AOKyMeHT08) 

non~T~Ka 8 o6naCT~ 
npeACT88~Tenb pyK080P,CT88 
no K84eCTBy, npeACT88~Tenb 

Ka4eCT8a , oxpaHbl 
pyK080ACT8a no oxpaHe npeACT88~Tenb 

1 OKpy)l{aiOLl.le lil cpeAbl, 
OKPY)I{810Ll.lelil cpeAbl, 

3aMeCT~Ten~ reHepanbHOrO ,[l,~peKTOpa no reHepanbHbllil 
PYK080ACT8a no 3 rop,a 

npo¢ecc~oHanbHolil 
npep,CT88~Tenb PYKOBOP,CTBa 

HanpaeneH~~M, K)p~cKoHcynbT ,[l,~peKTOp K84eCTBY 
6eJonacHOCT~ ~ 

3AOPOBb~ 
no npo¢ecc~oHanbHOiil 

6e3onaCHOCT~ ~ 3AOPOBbiO 

Lien~ 8 o6nacT~ 
npeACT8B~Tenb PYKOBOACTBa 
no K84eCTBy, npeACT8B~Tenb 

Ka4eCTBa, oxpaHbl 
PYKOBOACTea no oxpaHe npeACT88~Tenb 

2 oKpy)l{aiOLl.lelil cpeAbl , 
OKPY)I{810LJ..Ielil cpeAbl , 

3aMeCT~Ten~ reHepanbHOrO ,[l,~peKTOpa no reHepanbHbllil 
pyKoBOACTBa no 1-2 roAa 

npo¢ecc~oHanbHolil 
npeACT8B~Tenb PYK080ACT88 

HanpaeneH~~M , K)p~CKOHcynbT ,[J,~peKTOp Ka4eCTBY 
6eJonacHOCT~ ~ 

3AOP08b~ 
no npo¢ecc~oHanbHOiil 

6eJonaCHOCT~ ~ 3AOPOBbiO 

PyKOBOACT80 no 
npeACT88~Tenb PYKOBOACTBa 
no K84eCTBy, npeACT88~Tenb 

K84eCT8Y, oxpaHe 
pyKoBOACTBa no oxpaHe npep,CT8B~Tenb 

3 OK py)l{aiOLJ..Ielil cpeAbl , 
oKpy)l{aiOLJ..Ielil cpep,bl , 

3aMeCT~Ten~ reHepanbHOro ,[l,~peKTOpa no reHepanbHbllil pyKOBOACTB8 no 3 rOA8 
npo¢ecc~oHanbHolil HanpaeneH~~M , K)p~CKOHcynbT ,[J,~peKTOp 

6eJonacHOCT~ ~ 
npeP,CT8B~Tenb PYK080P,CTB8 Ka4eCTBY 

3AOP08bl0 
no npo¢ecc~oHanbHOiil 

6eJonaCHOCT~ ~ 3AOPOBbiO 
npeACT8B~Tenb PYK080P,CTB8 
no K84eCT8y, npeACT8B~Tenb 

pyKOBOACTBa no oxpaHe CooTeeTCTBYIOLJ..I~e 
• OKPY)I{810LJ..1elil cpep,bl , 3aMeCT~Ten~ reHepanbHOrO ,[l,~peKTOpa no 

pyKoeop,~Ten~ 

4 CTn 
npeACT8B~Tenb PYKOBOACTBa HanpaeneH~~M , K)p~CKOHCynbT, reHepanbHbl lil 

npo~eccoe, CTPYKTypHbiX 3 roAa 
no npo¢ecc~oHanbHolil PYKOBOA~Ten~ npo~eccoe , CTPYKTypHbiX ~ ,[J,~pe KTOp 

~ per~oHanbHbiX 
6eJonaCHOCT~ ~ 3AOp08biO, per~oHanbHbiX noAp83AeneH~Iil nop,paJAeneH~Iil 
PyKOBOA~Ten~ npo~eccoe , 

CTpyKTypHbiX ~ per~oHanbHbiX 
nOAP83AeneH~Iil 

PyKOBOA~Ten~ CTPYKTYPHbiX ~ 
Ha4anbH~K OTAena ynpaeneH~~ nepcoHanoM, Ha4anbH~K OTAena 

5 ,[J,lt1 , nono)l{eH~~ o 
perii'IOH8nbHbiX 

npeACT88~Ten~ npo¢COI03HOrO KOM~TeTa, reHepanbHbl lil 
ynpaeneH~~ 3 rop,a 

noAp83AeneH~~x 
nOAP83AeneH~ Iil 

pyK080A~Ten~ npo~ecco8 , CTPYKTYPHbiX ~ ,[J,~peKTop nepcoHanoM 
- per~OH8nbHbiX nOAP83AeneH~Iil 
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T exHonorL-~YecKas:~ 

,[J,OKyMeHT8l..lL-1Sl no 

npoeKTL-1pOB8HL-110, CooTBeTCTBYIOI..LIL-~e ,QL-~peKTop npoeKTa, Ha4ai1bHL-IK OT,D,ena Onpe,D,enHeTcH 

6 CTpOL-!TeJlbCTBY L-1 cnel..lL-~8I1L-~CTbl CTPYKTYPHbiX L-1 cTpOL-~TenbCTBa, HaYanbHL-IK OT,D,ena leHepanbHbl~ 
,QL-~peKTop npoeKTa COBMeCTHO C 

TeXHL-14eCKOMY perL-~OH8I1bHbiX BCnOMOraTellbHbiX pa60T L-1 TeXHL-!4eCKO~ ,[\L-~peKTOp 38K834L-IKOM 
o6cny>KL-~BaHL-~IO no,D,pa3,D,eneHL-~~ noMep>KKL-1 , Ha48I1bHL-IK nTO 

06beKTOB CeTL-1 

TeneKOMMYHL-IK8l..lL-IL-1 

nnaH KOHTpOI1Sl 

I Ka4eCTB8, L-IHCTPYKI...lL-IL-1 

KOHTpOml K84eCTB8 

pa6oT no 

npoeKTL-!pOB8HL-110, CooTBeTCTBYIOI..LIL-~e .Q111peKTOP npoeKTa, Ha4ai1bHL-IK OT,D,ena 

leHepanbHbl~ 
Onpe,D,enHeTcH 

7 CTpOL-!TeJlbCTBY L-1 cnel..lL-~8I1L-~CTbl CTPYKTYPHbiX L-1 cTpOL-~TenbCTBa, Ha4ai1bHL-IK OT,D,ena 
,QL-~peKTop npoeKTa COBMeCTHO C 

TeXHL-14eCKOMY perL-~OH8I1bHbiX BCnOMOraTeJlbHbiX pa60T L-1 TeXHL-!4eCKO~ ,QL-~peKTOp 38K834L-IKOM 
o6cny>KL-~BaHL-~IO no,D,pa3,D,eneHL-~~ no,D,D,ep>KKL-1 , Ha48I1bHL-IK nTO 

06beKTOB CeTL-1 

TeJ1eKOMMYHL-IK8l..lL-IL-1 , 

L-IHCTPYKI...lL-IL-1 no KOHTpOI110 

Ka4eCTBa CMP 

npe,D,CT8BL-!Tel1b 
npe,D,CT8BL-1Tel1b PYKOBO,D,CTBa 

pyKOBO,[J,CTB8 no oxpaHe 
,QoKyMeHTbl no OOC, OT no oxpaHe OKPY>K810l.Lie~ ,QL-~peKTOp npoeKT8, npe,D,CT8BL-!Tel1b OKPY>K810l.Lie~ cpe,D,bl , 

L-1 T5 , 13 L-~4C , cpe,D,bl, npocpeCCL-!OH8I1bHO~ pyKOBO,D,CTBa no oxpaHe OKpy>KaiOI..Lie~ cpe,D,bl, 
leHepanbHbl~ npe,D,CT8BL-!Tel1b 3 ro,D,a 8 Me,D,L-Il..lL-IHCKOMY 6e30n8CHOCTL-1 L-1 3,D,Op0Bb10, npe,D,CT8BL-!Tel1b PYKOBO,D,CTBa no 

,QL-~peKTop pyKOBO,D,CTBa no 
o6cny>KL-~B8HL-110 PyKOBO,D,L-~TenL-1 perL-~oHanbHbiX npocj:JeccL-~oHanbHO~ 6e3onacHOCTL-1 L-1 npocj:JeccL-~OHanbHO~ 

nepcoHana L-1 CTPYKTypHbiX 3,D,Op0Bbl0 
6e30n8CHOCTL-1 L-1 

no,D,pa3,D,eneHL-~~ 
3,D,OP0Bbl0 

Cnel..lL-~8I1L-ICTbl, 
On pe,D,enHeTcH 

opraHL-~38LlL-~e~ 
9 BHewH~~ ,D,oKyMeHT84L-~H - - - yKa3aHHble B pa3,D,ene - pa3pa60T8BWL-1~ 

7 H8CTO~l.Liero CT8H,D,8pT8 
,[J,OKyMeHT 
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npuno>KeHue N!12 
HyMepaUHH npoueccoe 000 «TELECON ENGINEERING» 

I 

HaHMeHoBaHHenpouecca 
HoMep 

npouecca 

CTpaTerLIJ4eCKOe nnaH111pOB8Htr1e lr1HTerplllpOB8HHOtll CIIICTeMbl ynpasneHIMl Ill 8H8Jllll3 ee pe3yilbT8TIIIBHOro cpyHKL\IIIOHIIIpOBaHirl~ 1 

CTpOIIITenbcTso 111 TeXHIII4ecKoe o6cny>KII!BaHIIIe o6beKTos ceTetll TeneKOMMYHIIIKal...\111111 2 

npoeKTIII pOB8HIIIe Ill CTpOIIITeJlbCTBO 06beKTOB CeTetll TeneKOMMYHIIIKal...\111111 2.1 

TeXHir14ecKoe o6cny>KIIIBaHIIIe o6beKTOB ceTetll TeneKOMMYHIIIKal...\111111 2.2 
3aKynKa TMW 111 ycnyr 3 
npllleMKa, xpaHeHIIIe Ill Bb1Aa4a TMW co CKJlaAa 4 

YnpasneH IIIe oxpaHotll oKpy>KaiOLl\etll cpeAbl, npocpeccllloHanbHOVI 6e3onacHOCTbiO 111 3AOPOBbeM 5 
YnpasneHIIIe IIIHcppacTpyKTypolll 6 
Ynpasn eHirlenepcoHanoM 7 

npuno>KeHUe N!13 
KOHTpOilbHbiH nepelleHb BHyTpeHHeH AOKyMeHTaUHH 

N2 ,Qeii1CTBYIOL.I..I8s:l ,QaTa BBOAa B 
n/n Ha1!1MeHosaHI!1e KOA AOKyMeHTa 

nep1110A 8H8Jlli138 Ill nepecMOTpa C np1!1Me4aHI!1e 
peA8Kl..lli1~ Aell1cTBI!1e A8Tbl BBOA8 B Aeii1CTBI!1e 

npuno>KeHue N!14 
>KypHail perHCTpaUHH Bb1Aalllr1 BHyTpeHHHX AOKyMeHTOB 

N2 ,QaTa Hai!IMeHOBaHI!Ie AOKyMeHTa 
(PeA8KI..\IiiSI , NQ Kom-1111 n OJly4aTeJl b 

noAni!ICb np1!1Me48HI!Ie 
A8T8 BBOA8 B Ae~CTBI!Ie) nony4aTellSI 

-

-
-
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npuno)l(eHUe N95 
KOHTpOilbHbiM nepe~eHb AeMCTBYIO~HX B KoMnaHHM BHeWHHX HOpMaTMBHbiX ,QOKyMeHTOB 

N2 N2 HOpMan1BHOro 
HaL-1MeHoBaHL.1e II13MeHeHL-15'1 ,QaTa CBepKL-1 

,Qara nocnegytOl.Lieiil OrsercrseHHoe m11..10 
goKyMeHra csepKL-1 3a nposegeHL-1e csepK111 

npuno)l(eHUe N96 
>KypHail Bbi,Qa~M BHewHeM ,QOKyMeHTaLI,MM 

,lJ,ara Ha111MeHoBaHII1e BHewHero goKyMeHra N2 HOpMaT1!1BHoro goKyMeHra N2 Kom11-1 nonyYaTenb nognli1Cb nonyYaTen5'1 np1!1Me 48H l!1e 

npuno)l(eHue N97 

>KypHail perMCTpaLI,MM BXOAHW,eM KOppecnOHAeHU,MM 

N2 ,Qara nocrynneHI/15'1 HaL-1MeHoBaHI!1e goKyMeHra N2, gara, 
KpaTKoe cogep>KaHI!1e 

111cnonHI!1Tenb 1-1 cpoK <D .V1 .0 . nony41-1Bwero 
AOKyMeHTa ompas1-1renb Lo1CnOnHeHL-15'1 ni-1CbMO, nogni-1Cb, AaTa 

------ ---·-

npuno>KeHue N98 
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ENGINEERING nopstAOK ynpaBneHPr1SI AOKyMeHTal-'Pr1erll 

cmp. 14 U3 16 
---- - ----------- ---- --------- -- - - - --- - - - -- ---- ----- -- - - - ---- ---------

>KypHan perHCTpal-'Pr1Pr1 Pr1CXOAst~er/l KOppecnOHAeH'-'Pr1Pr1 

NQ Ha1!1MeHosaHI!1e, NQ, AaTa li1CXOAS'I~ero Ha111MeHosaH111e, KoMy 
lt1cnonHI!1Tenb np1!1MeYaHI!18 

noApa3AeneHI!1S'I AOKyMeHra KpaTKOe COA8p>KaHii18 AOKyMeHTa 

-

npuno>«eHUe N!19 

nepelleHb paCCblnKH ,QOKyMeHTOB 

nepe'leHb paCCblnKii'l AOKyMeHTOB no nOApa3AeneHii'l.stM 1 ,Qara 3anonHeHI!1S'I 
I 

W11¢p ,1\0KyMeHTa Pe,QaKI.\Mfl N2 ,[laTa BBO,l\a B A9i:1CTBI1e 

Ha111MeHosaHI!1e AOKyMeHra , noAne>Ka~ero paccbmKe I 
NQ HaMMeHoBaHMe noApaJAeneHMst I AOil>KHOCTHoro nML-'a, KOMY paccbmaercst AOKyMeHT 

-

-

noAnli1Cb noAm1Cb OTB8TCTB8HHOro ' 

pa3pa6oTYIIIKa nllll...la 3a ynpasneHIIIe 
AOKVM8HTa AOKVM8HTaL\1118Lfl 



NQ 
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ENGINEERING nopH,D,OK ynpasneH .. UI ,lJ,OKyMeHT3L\IIteM 

cmp. 15 U3 16 
---- - ·· -- ------

npunoJKeHue N!110 

A Hanllt3 coorsercTBHH ,o,eHTeilbHOCTH KoMnaHHH 3aKOHO,D,arenbHO-HOpMaTHBHbiM rpe6oeaHHHM no oxpaHe oKpy>t<aiO~eH cpe,D,bl , OT ..., T 6, 

Me,D,HLI,HHCKOMY o6cny>KHBaHHIO nepCOHaila, rpa>K,D,aHCKOH 3aU4HTe 

H aHMeHoeaHHe ..., Tpe6oeaHHH no OOC, 
0TBeTCTBeHHble 

nyHKT OT ..., T6, r3 ..., '-IC, 3aKI110lleHHe o ,Qara no,o,nHCH 

3aKOHO,D,aTei1bHO Me,D,HLI,HHCKOMY PeanH3aU,HH rpe6oeaHHH creneHH npoee,D,eHIItH 
IlHU,a 3a 

OTBeTCTBe H H biX 

-HOpMaTHBHOrO 06CI1Y>KHBaHHIO COOTBeTCTBHH aHailllt3a 
npoee,D,eHIIte 

flHLI, 
aHai1H3a 

,lJ,OKyMeHTa nepcoHana 
-
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11. niiiCT PEriiiCTPAL\1111111113MEHEHIII~ 

noAn~cb 

N2 
CoAep>KaHMe MJMeHeH~st YTsep>KAeHo 

BseAeHo s OTBeTCTBeHHOrO IlM'-'a 
IIIJMeHeHMSI AelilcTBMe Ja ynpasneHMe 

AOKyMeHTOM 

nepe"'eHb paCCblflKM .QOKyMeHTOB 

,QaTa 3anonHeHIIIfl 
nepe"'eHb paCCblflKIII AOKyMeHTOB no nOAp33Ae.neHI!I.RM 

CTn-24262265:01 :2015 PeAaK'-'IIISI N21 
W111¢p ,ll,OKyMeHTa ,[laTa BBe,tJ,eHIIISl B ,tJ,e~CTBI/Ie 

HaiiiMeHoBaHIIIe AOKyMeHTa, 
I nopSIAOK ynpasneHIIIfl AOKYM8HTal..llll8lil 

noAne>Kall.lero paccbmKe 

N2 Ha~MeHoBaHMe noApaJAeneHMSI I AOil>KHOCTHoro nM'-'a, KOMY paccbmaeTCSI AOKyMeHT 

1 reHepanbHbiVl ,QIIIpeKTOP 
2 KoMMepYeCKIIIVI ,Q111peKTop 
3 ,QIIIpeKTop npoeKTa 
4 3aMeCTIIITenb reHepanbHOro ,QIIIpeKTopa no cpiiiHaHCOB0-3KOHOMIII'-18CKOVl A8f1TenbHOCTIII 
5 3aMeCTIIIT8nb reHepanbHOrO ,QIIIpeKTOpa no 06l1.1111M BOnpOCaM 
6 PyKOBOAIIITenlll CTPYKTYPHbiX 111 Q_eriiiOHanbHbiX noApa3AeneHlt1VI 

noAniiiCb 
noAniiiCb OTB8TCTB8HHOro 

pa3pa6oT'-IIIIKa 
n1111..1a3aynpasneH111e 

AOKyMeHTal..llllelil 


